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JOB DESCRIPTION 

POSITION TITLE 

Content Coordinator 

 

JOB DESCRIPTION 

Liquidation Channel is looking for a creative, personable, and energetic Content Coordinator to 

help promote the Liquidation Channel brand. The job of a Content Coordinator involves, under 

the direction of their Supervisor and or Executive Management, execution of story/on air content 

for jewelry, home décor, lifestyle, and other assorted products.  The Content Coordinator 

manages the subject matter at auction levels, and is responsible for the overall development and 

publishing of the content to ensure accuracy, consistency in style, tone, and quality. This position 

requires team work, editorial abilities, and precision in implementing processes across multi-

national teams. 

 

JOB RESPONSIBILITIES 

 Coordinate the development, integration, format design and release of content from 

various team members including Merchandising teams across the globe for on air use by 

hosts 

 Ability to search for products scheduled within live broadcast using the company’s 

software programs. 

 Develop or maintain storyline templates and/or documents. 

 Check the content for spelling, grammar and any other issues that may arise. 

 Develop, review, and edit content according to company and project guidelines. 

 Serve as content expert/consultant in working with other team members. 

 Determine and apply appropriate levels of editorial treatment to content. 

 Engage in creative problem solving, make suggestions, and provide guidance for changes 

or improvements to the process. 

 Work with team to establish goals and objectives. 

 Ensure accuracy of wording in information received from international teams and provide 

continuous feedback 

 Maintain and update the organization’s storytelling guide. 

 Partner with pricing, merchandising, production, and other teams as necessary to help 

achieve overall success of the department and company. 

 Cross-train with the pricing coordinator and/or supervisor to give support when needed to 

the team. 

 Research and analyze outside websites to assist in building and organizing a database of 

websites used for content and pricing. 

 Ability to analyze stock using item details to use for content creation and pricing 

information. 

 Coordinate with I.T teams to develop software capabilities to support the process and 

enhance story telling abilities across organization 

 Other various duties as assigned 



SKILLS OR EXPERIENCE 

 Knowledge of jewelry, gemstones, and fashion accessories preferred. 

 Strong proofreading and copy editing skills required. 

 Must have thorough understanding of word usage, value concision and have strong 

attention to detail. 

 Must have strong ability to work in a team in an effective and timely manner under 

deadline pressure while simultaneously managing multiple assignments. 

 Excellent analytical and pragmatic problem solving abilities. 

 Multi-linguistics is highly desirable; English, Spanish, Chinese, and/or Hindi. 

 

EDUCATION 

High School diploma or equivalent. 

 

PREFERRED QUALIFICATIONS 

 Bachelor’s degree in journalism, English, or related field. 

 Familiarity with production.  

 Experience as a technical editor/writer in the jewelry field. 

 

ABOUT LIQUIDATION CHANNEL 

Liquidation Channel is a 24/7 TV shopping channel with more than 500+ employees.  We are 

headquartered in Austin, TX, airing nationwide over 72 million homes via various satellite and 

cable networks, including live broadcast via www.liquidationchannel.com. We offer fine jewelry 

and fashion products, many which are produced in our own factories in Asia.  LC is looking for 

creative, passionate and energetic professionals who thrive on constant change and excel in fast 

paced team environments.  Join LC and be part of a rapidly growing family friendly and socially 

responsible Company.  Liquidation Channel provides excellent benefits including but not limited 

to; paid medical/dental/vision/AD&D, profit sharing, employee stock options, 401k, and a Hope 

scholarship for kids.   
 

SPECIAL INSTRUCTIONS TO APPLICANTS 

Please note that if we decide to extend an offer to you Liquidation Channel conducts a thorough 

background check and requires a drug test.  

 

DEPARTMENT 

Sales Support 

 

JOB CATEGORY 

Professional 

 

JOB TYPE 

Full-Time 

 

JOB CLOSE DATE 

OPEN UNTIL FILLED 

 

Liquidation Channel is an EEOC employer 


